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1.00umue noJ10KeHus

1.Hacrosiee [Tonoxenue pazpaboTaHo B COOTBETCTBUU ¢ 3aKkOoHOM PecryOnuku
Kazaxcran ot 1 mapta 2011 roga «O rocynapcTBeHHOM umylecTBe» Kogexkcom
KOpPIOPaTUBHOTO yIpaBieHus ,YcraBoM ,Ilonoxennem o HabnronatenbHOM coBeTe
«KT'TI Jletckas 6onbHuULa I.Kaparanabl» ynpaBieHHUs 31paBOOXPaHEHUs
Kaparannuuckoii obnactu (nanee -Ilpennpusitue) u onpenenser NopsiaoK Ha3Ha4eHUs
M 1eITeJIbHOCTH ceKpeTapsi HalJr0/1aTelIbHOrO COBETA, €ro cTaTyc, MOJHOMOYHUS U
KOMIETEHLHIO.

2.CekpeTtapb HabJIO1aTENILHOTO COBETa sABIsieTCs paboTHUKOM [Ipennpusitus ,He
SIBJISIFOIIMMCSI YJIEHOM HaOJ1r0/1aTelIbHOrO coBeTa JIMO0 MCMOJHUTENBHOIO OpraHa
[IpeanpusiTus, U UCMOJHSAET CBOU OOS3aHHOCTH HA MOCTOSIHHOM OCHOBE B PEKHUME
MOJIHOTO paboyero JAHs.

3. CekpeTapb HaOMOAATENBHOIO COBETA OOecreunBaeT B3aUMOIEHCTBHE MEKILY
opranamu [lpeanpusiTusi B COOTBETCTBUH C 3aKOHOAATENbCTBOM PecnyOauku
Kazaxcran, YcraBom [lpennpusitusi, Hactositium [lonoxkenuem u npyrumu
BHYTPEHHUMHU JOKyMeHTaMu [lpennpusitus, a TakKe pelieHUsIMU YITOJTHOMOYEHHOIO
opraHa(MeCTHOT'O UCIIOJTHUTEIBHOIO OpraHa) U HabItoAaTeIbHOro coBeTa
[Ipeanpusitus.

4.Bo u3bexaHre BO3SHUKHOBEHHE KOH(IMKTA MHTEPECOB CeKpeTaphb
Ha0J101aTEIbHOIO COBETA UMEET MPABO COBMELLATHL CBOKO JAEATEIbHOCTD C
BbITIOJIHEHUEM Apyrux ¢yHKud B [Ipennpustiuu ToabKO ¢ corjacus HaOI01aTebHOIO
cosera [ Ipeanpustusi.

5.CekpeTapb Ha0JIIOAATEIBHOTO COBETA B CBOEH 1€STEJIbHOCTH MOJOTUYETEH H
MOJYMHEH HeMOCPeCTBEHHO HabmoaaTeaIbHOMY coBeTy [Ipeanpusitus B sinie
npejacenaresis HabMOAATENILHOTO COBETA, a M0 aAMUHUCTPATUBHBIM BOIIPOCAM —
ucrnosiHUuTeNnbHOMY oprany [Ipennpusitus.

6.CekpeTrapb HaOIO1aTEILHOTO COBETa 00eCreurnBaeT BbIHECEHUE BONPOCOB Ha
paccMOTpeHHUe YIIOJHOMOYEHHOMY Oprany(MeCTHOMY MCIOJHUTEIBHOMY OpraHy), a
Tak)Xe MOArOTOBKY M MPOBEJEHHUs 3aceAaHnil Ha0moaaTeabHoro coeta [ lpeanpusitus,
obecneunBaeT HOPMUPOBAHUE MATEPUAJIOB 10 BONIPOCAM ,BBIHOCUMBIM Ha
paccMOTpeHUe YIOJHOMOYEHHOIrO opraHa (MeCTHOIO UCMOJHUTENBHOIO OpraHa),u
MaTepHuaoB K 3ace/laHrio HabJt01aTeIbHOTO COBETA ,BeeT KOHTPOJIb 3a o0ecreyeHneM
JIOCTYyTa K HUM.

7. CexpeTrapb Ha0IIO1aTEIBHOTO COBETA ISl OCYLLIECTBIEHUSI CBOCH /1eTeIbHOCTH
B3aUMO/JICUCTBYET CO BCEMU CTPYKTYPHBIMU NoApazjesieHussMu [lpennpusitus u ero
JIOJDKHOCTHBIMU JIMLIAMH.

2.HazHaueHune U 0cBOOOKIAEHHE OT JA0JKHOCTH
cekpeTapsi Ha0./11I01aTeJIbLHOIO COBETA

8. Cekperapb HaOIO1aTEILHOTO COBETA Ha3HAYAETCSl HA OCHOBAHUU pelIeHHs
HaOIr0AaTeIbHOTO coBeTa 00 M30paHUM ceKkpeTaps HaOJ01aTeIbHOTO COBETa, 10
MpeCcTaBIeHUIO UCTIONHUTeNbHOrO opraHa [IpennpusaTtus 1100 0qHOro U3 YJIeHOB
HaOmoaaTenbHoro coseta [pennpusitus. HaGronarenbHblil cCOBET NpUHUMAET
pelieHue Mo KaHIuaaType ceKxpeTaps Ha01aTeIbHOrO coBeTa 00IbIIMHCTBOM
rOJIOCOB OT YYaCTBYIOILIHUX B COOTBETCTBYIOLLIEM 3ace/1aHUU



9. K kaHauaaTy Ha J0JKHOCTB cekperapa Hald 10 1aTelbHOTO CoBeTa

npeThABITIOTCS.CS Y IO HE TPeOOBAHMS:

1) BBICILIEE FOPHIIMUYECKOE M/HIH IKOHOMHYECKOE 00pa30BaHHE!

2) HAJIMYHE OTbITa PadoThl B 001ACTH KOPHOPATUBHOIO YIIPAB/ICHUS He MeHee 2-X
JeT;

3) OesynpeyHas /1e10Bas pernyTalus:

4) orcyrerBre adPUIMPOBaHHOCTH K [IpenpusaTHs, ¢BA3aHHOMN ¢
KOHTPOIUPYIOWHM JHUOM 1100 ¢ Henoanutensubim opranom [pexnpusitms:

5) OTCYTCTBHE HEMOralleHHOH MM HECHSTOH B YCTAHOBICHHOM
3aKOHOIATEIbCTBOM MOPSAKE CYIUMOCTH.

10. B oTHOWEHUH KakKA0[ U3 KAHAMIATYP B HA0/K0daleilbHbIl CoBel
J0TKHa ObITh MpeaCcTaBIeHa CIeAYIOILas HH(pOopMaLHs:

1) hbamuaus, HMA, OTHECTBO KAHAMAATA;

2) roa poKAEHHS;

3) oOpa3zoBaHHe, CreUHalbHOCTh N0 JAHILIOMY (IMILJIOMaM), CBEIEHHS O
MOBBILUEHHH KBATU(UKALIMK U NPOQecCHOHATBHON NEeperoirorosKe:

4) cseaenns 06 onbiTe padoTei 3a NocaedHHe S ICT:

S) CBEACHHS O TOM, SBJACTCS JIH KaHHAT JHLOM, adPUAHHPOBAHHBIM
[peanpustus;

6) NUCBMEHHOE 3asBleHHe KaHANIATa 0 HA3HAUCHHH HA JOTKHOCTh CeKpeTaps
Hab:oaarensHoro coeeta [peanpusitus.

11. C nuuoM, HasHagaeMbIM CerpeTapem Had.HoAaTe IbHOIO CoBeTd
[Tpeanpustis, 3aKar04aeTCs TPYA0BOI 10I0BOP Ha CPOK, ONPe e IeH bl
peieHueM HabmoaaTenbHoro copeta [ lpeanpusarus.

12. TpyaoBOIi A0roBOP ¢ cekperapeM Hab/H0aTehHOTO COBETA
noArnuceiBaeTcst 0T uMenu [peanpusTis npeaceaarenem HabI0AaTeBHOTO
COBETa HJIH HHBIM JTHLIOM, YIIOTHOMOYEHHbIM HA0II0JaTEIbHBIM COBETOM
[Mpeanpustus. TpyaoBoil TOrOBOP A0/LKEH NPEAYCMATPHBATH OTBETCTBEHHOCTD
cekperaps Hab IIOIATSIBHOTO COBETA 3a pasriatienie HHOpMaLH.
CUCTHBHH}O[HQﬁ B COOTBCTCTBHU C HOpPMaMH ﬂé‘ﬁCTB}’K)MCFO FAKOHOQIATSIbCTRBA Y
BHYTPEHHHMU JOKYMeHTaMH [Ipeanpusiiust .1y KeOHY IO HIIH KOMMEPHECRY 10
TaliHy, @ TAKKE 00S3aHHOCTh HHPOPMHPOBATL HAOIIOAATETLHBI COBET O
BO3ZHHKHOBEHHH OOCTOSTENBCTB, B CHIY KOTOPBIX CEKpeTaph HubIK0IaTEThHOTO
coBeTa cTAHOBHTCH apuIHHpOBaHHbIM anoM [IpeanpuaTus.

13. Habmonateashslii coset [peanpusitus [peanpusitisg Bnpase s 11000¢
BpeMs NMPUHATD PelleHHe 0 J0CPOUHOM MpeKPALeHHH NOJHOMOYHIT ceKpeTaps
HabmionaTe ILHOroO copeta. JocpouHoe npexpatietie Tpya0Boro 10roBopa
OCYILIECTBIISETCS B NOPSIKE, YCTAHOBIEHHOM TPYA0BBIM J0TOBOPOM H
3aKoHoaaTebcTBOM Pecriyanku Kaszaxcran.

14. Peinienue 0 Ha3HAYEHHH HOBOTO ceKpeTaps HadI101aTe/IbHOI0 coBeta
MOKeT ObITh MPHHATO OJIHOBPEMEHHO ¢ MPHHATHEM PeLleHHA O 10CPOUHOM
MpeKpaLleHuy TOJHOMOUYKH JeHCTBYIOLIETO CeKpeTaps Ha0,/110.1aTe1bHOTO COBLTd,



-+ 3. DdyuruHH cekpeTaps HAGI01ATe/ILHOTO COBeTA

15. K ocHOBHBIM QYHKLMSM ceKpeTaps HaboaaTe IbHOTO CoBeTa
OTHOCHUTCH:
1) obecrieuenne 3pPeKTUBHOCTH KOPIIOPATHBHOTO VIIPABICHHS. B TOM HHCTE!
- ydacTue B pa3paboTKe BHYTPEHHHX T0KYMeHTOB [ Ipexnpusiis;
- B3aUMO/EHCTBHE CO CTPYKTYPHBIMU MOAPA3ACICHHAMN H A0JAKHOCTHBIMH
auuamu [peanpusitust ¢ uenbio obecreyeHns HCHOIHEHUS HOPM 1 TpeboBaH i
rakoHonarenkeTra Pecniydanku Kazaxeran B 061a0TH KOPHOPATURHOTO
YNPABICHHA. YCTABA H BHYTPCHHHX I0KYMeHTOB [peanpustus:
- AHAIM3 CHOKUBLICHCS IPAKTHKH KOPIIOPATHBHOIO viipasieuus B [Tpeanpustin.
pa3paboTka NpeIoKeHHH 10 ee VIVUIIeHHIO!
2) OpraHn3auMs NOAroTOBKH H 00eCHeyeHHE BBIHECEHHE BOIIPOCOB Ha
PACCMOTPEHHE YIIOJHOMOYCHHOMY OPraHy (MECTHOMY MCIOIHHTEIbHOMY Opraty )
B COOTBETCTBHH ¢ TPeOOBAHUAMH J1eHCTRYIOIIET0 3aKOHOIATE 1CTBA. YCTABA H
HHBIX BHYTPCHHHX JOKYMEHTOB [Ipeanpustus. B ToM 4ucie:
- Y4eT NPHUHUMAEMbIX YIIOJTHOMOYEHHBIM OPTaHOM (MECTHBIM HCTTONHHTEIbHbIM
OpraHoM) pelieHui U UHPOPMUPOBAHUE WIEHOB HADIHIATEIBHOI0 COBETA O
PELUCHHUSX YTIOJTHOMOUYCHHOIO OPraHa (MECTHOIO HCIIOIHUTEIBHOIO OPraHa);
- peanuzauus TpedOBAHUI YIIOTHOMOUYCHHOIO OPraHa (MeCTHOIO
MCTIOJIHHTETLHOTO OPraHa), Had/I1aTe1bHOTO COBETA M HHBIX OPIaHOB
[IpeanpusTis 0 BoIHECEHHH BOMIPOCOB HA PACCMOTPEHIE YIIOTHOMOYEHHOMY
Oprany (MeCTHOMY HCMOAHHTEILHOMY OPraHy )
- Y4eT [IoCTyNawmux TpedoBaHii;
- HHPOPMHPOBAHHE YICHOB HAOIIOAATE/ILHOIO COBETA O TPeOOBAHHAN
YTIOJTHOMOUYEHHOTO OpPraHa (MeCTHOrO HCTIOMHHTEBLHOTO OpraHa);
- YHaCTHE B MOArOTOBKE JOKYMEHTOB H HH(OPMALIIH. NOLICKALIMX
NPEAOCTABICHHUIO YIOJHOMOYEHHOMY Oprafy (MeCTHOIO HCIOIHHTEIbHOrO
OpraHa), KOHTPO.Ib CBOEBPEMEHHOCTH MOATOTOBKH TAKUX JOKYMEHTOR!
- peIocTaBIeH e WieHam HabIrAaTebHOIO COBETA, JTOKHOCTHBIM JTHLAM
[IpeanpusTia BO3MOKHOCTH 3HAKOMHTBCA ¢ PELICHHAMH YIIOIHOMOYEHHOTO
oprasa (MecTHOTO UCIOJIHUTEIBHOIO OPraHa), NOAr0TOBKa KO perue H il
- KOHCYIILTALMS I10 BOMPOCAM, CBA3AHHBIM C NPOLAYPOIT BBIHCCEHHS BOIPOCOB Ha
PaccMOTPEHHE YNOJIHOMOYCHHOMY OPraHy (MECTHOMY HCMOIHHTEILHOMY OpraHy ).
3) obecrieyeHHe paboTh HADMOATENLHOIO COBETA, B TOM YHC.Ie:
- Pa3bACHAET BHOBb M30PAHHBIM YI€HAM HaOMIOIATe/ILHOIO COBETA ASHCTBY I0UIHE
B [IpeanpuaTun npaBu.1a JesiTeNIbHOCTH HaO0,1aTeIbHOTO COBETA H HHbIX
OpraHoB llpeanpusitus, OpraHu3alMoOHHYIO CTPYKTYPY [IpeanpuaTus u uHvio
HHOOPMALIMIO, HMCIOLLEH 3HAYCHUE ISl HAJUTSKAILIETO HCMOITHEHHA YIeHAMHU
Ha0JIK01aTeILHOTO COBETA X 00s3aHHOCTENH;
- OKa3aHue ConeicTBHA npeacenarenio HalmoaTe IbHOIO COBeTa B [LIaHMPOBAHNH
padoThl HAabIKAATE ILHOIO COBETA;
- cOOp MpeanoKeHHil 0T Y4JIeHOB Hab1101aTeIbHOTO COBETA MO (DOPMUPOBAHUKD
niaana paboTel HAOMIONATENBHOI'O COBETA M MPEICTABIEHHE MPOEKTa NaaHa paboTs
Ha0J1101aTe/IbHOTO COBeTA NpeaceaaTesio;



- HENOCPEICTBEHHOE YYacTHe B [IOATOTOBKE MPOEKTA MOBECTKH OYepeHOT0
2acenauns HabmoaaTeILHOTO COBETA B COOTRETCTBHM C MPEIA0KSHUAMIL,
MOCTYIHBILIMMH OT YIEHOB HAOIIOIATE1bHOMO COBETA:
- U3BCLUCHHE YJIEHOB HA0MMI01aTeIbHOTO COBETA H NMPHUITALICHHBIX THII O BpeMeHH
M MeCTe MpOoBeIeHUS 3acelaHus;
- OArOTOBKA H PACCHIIKA MATEPHASIOR 110 BONPOCAM MOBECTKH [THS, HeODXOIMMbIX
aas [peanpusitus 1 NpoBeaeHUs 3ace1anis HadIIOAATENBHOTO COBETA:
- NOJArOTOBKA 3anpoCOB H OTBETOB HA ITHChMA OT MMEHH HAOIH)IaTeIbHOTO COBETA:
- o0ecreyeHne NpeoCcTaBIeHHs YieHaM Hal I AaTe IbHOTO CoBeTa
3alpatliuBaeMoil HHGpOpMaInl o aesTensHoCTH [penpusTis:
- pacchblika WieHaM HaOMoAaTe IbHOTO CoBeTa DIIIeTEHEN /19 FOJI0COBAHNA 1714
MPHHATHS pelUeHUH HabMI01ATEIbHBIM COBETOM IPHHHMAEMbIX [1VTeM 3304HOTO
rojaocosanus: coop OrosieTeHei. 3anonHeHHbIX wieHamu Had. ronareibHoro
coBeTa,;
{ - TIpH NPOBEIEHHHN 3a04HOTO 3aceaHs HAdTIOIATe IBHOIO COBETA ~ [OANOTOBKA
Oro/11eTeHell 14 3a04HOTO roJ10COBaHHUs. 00eceUeH e PACChlIKN OloeTeHeH 1
cbop noayueHHbLIX OlOJIIeTEHEN, & TAKKe TO/IBEIeHHE HTOMOB rOJ0COBAHMS M0
BOIPOCAM [MOBECTKH [HA 3aceanHist HabMoaaTeIbHOTO COBETA.
- NOJABOIUT UTOTH IOJ0COBAHHA, MPHHUMACMbIX IIYTCM 3A04HOTO [OJ0COBAHMS,
oopMIeHHe peLICHHS 3A04HOT0 3ace Al HabI01aTeIbHOTO COBeTA;
- B C/ly4ae HeOOXOAMMOCTH J0OBOANT 10 cOTpyaHiKoB [Tpeanpustus nndopmaniio
O MPUHATHIX PEIICHHUAX Ha 3acelannax HaOMlI0AaTe 1bHOIO COBeTa;
- OCYLUECTBIISAET KOHTPO!Ib 3d HCIIOAHEHHEM dAPCCHBIX pelle i
HaO. 10 4aTEJIBHOIO COBETA:
- [HOJIYYE€HHE B CTPYKTYPHBIX noapasaeieHusx [lpeanpusatua v npeioctasieHmi
YJ1eHaM HaOMI01aTeIbHOIO COBETA HeOOXO0AMMbIX JOKYMEH 108 i HH(pOPMaIuim o
AestensHocTy peanpustus:
- o0eceueHne CoOMOICHUS NOPAIKa MPHHATHA PeLUeHHIT 1O KPVIIHLIM CIICIKAM H
CEJKAM. B KOTOPBIX HMEEeTCs 3aMHTEPECOBAHHOC T b,

4) obecrievyeHne XxpaHeHHe:
- MMPOTOKOJIOB 3aceNaHuil Had T AaTebLHOTO COBeTa:
- peLUeHHUt HA0/II0IaTeILHOTO COBETA, [TPUHHMAEMbIX [IVTeM 3204HOTO
IOJIOCOBAHMS;
- Oros11eTeHeH 1S rOJIOCOBAHMS, HATIPABIEHHBIN B HAOIIOAATE ILHBIH COBET
4aeHaMH HabII0aTeIbHOTO COBeTA 115 IPHHSATHS PELISHUI, TPHHHMAEMbIX
YTEM 3a04HOI0 MOJIOCOBAHMS,
- BeleT 1eJ10NPOH3BOJACTBO U apXHUB TOKYMEHTOB U MATePHAIOB HAD 0 JaTe IbHOTO
COBeTa, NPeJ0CTABISeT JOKYMEHTB! K BbIITHCKH 3aHHTEPECOBAHHBIM JIMLIAM:
- BEJET VUET U XPAHCHHUE BXOIALLEH JOKYMEHTAUNIO M KOMHH HCXOAALWEH
JOKYMEHTALHH HAOI01aTeNLHOIo COBeTA;

{



- YH€T H 10BEA€HHE 10 CBECHHSA YYACTBYIOUIHX B 3aC€1aHHH UJIEHOB
Ha0MI01aTeIEHOO COBETA HHPOPMALULH O [10CT VIIBIIHX OT QTCYTCTBYIOLLHY
YICHOB HAa0 I0AATENBbHOIO COBETA MUCHMEHHO M3JIOKEHHbIX MHEHHIT 110
paccMaTpUBAEMbIM BOITPOCAM ITOBECTKH JIHS.
5) B XOJIe MPOBEIEHHS 3aCeIaHus OCYLLeCTRIseT:
- YHCT, NOCTYNAIOWNX B HAOM0ATEIbHBIT COBET NMPeNTOKEHH T 0 MPOBEICHUH €TI0
3acelaHKi | BOIIPOCOB, MOCTYHAKOIIHX 15 PAacCMOTPEHUSE W peLlieH s
HaOTIOIATENLHBIM COBETOM;
= PpaACHIPEICIACT NOCTYIIUBILKHE BOIPOCH! O HANpap/ICHAAM JCATEIbHOCTH, B
KOTOPBIX TaKHe ROTMPOCH! BOZHHK/IN U TPeOYIOT CBOEro pelleHiis, coobwaeT
Mpe/ceNIaTe o HabIIOIaTeILHOTO COBETA O MOCTYMHBIIHX BOMPOCAX;
- OIMOBEIaeT BCEeX YIEeHORB H8651}02,[51"1\:‘,"1}.':HOI”Q cOoBeTa O HOCTVITHBLIHX B
HAOJIIOAAaTeNbHbIH COBET MPeaToKeHHSX I BRISICHSIET 3AHHTEPECOBAHHOC T
KQKI0r0 03 4JICHOB B PACCMOTPEHHH H PELICHHH BOMPOCOB, VKA3AHHBIX B
OPCANOKSHHAN,
- OCYUIECTBISET PErHCTPALIHIO YIEHOB HA01I01aTeNLHOIO COBETA NMPHHUMAIOLLIIX
V4acTHE B 3aCe1aHHu;
- oA p}'l(UBO;]C'I BOM npeaceaarcis H{'}‘\‘ﬁIlO,’_L'd'l‘CJIbl"IOI“O coBCTA BCACT llp(}‘l‘(.’}\'\).ﬁ!
3acelaHuil, OCYLIECTBISET KOHTPO:Ib 33 HCIOIHEHHEM peLLeHH ]
HabII01aTe IbHOTO COoBeTa;
- BBIIOJIHACT NOPYUCHHS NpeaceaaTe s HalllodaTe1bHOIO COBeTa:
- OCYLIECTBISIET KOHTPOJIS 33 OPraHU3alHOHHBIM H TEXHHYECKIM MPOBEICHHEM
3acenanuii HabmonaTeNnnLHoro copera;
- Opradu3alis BeACHH 3alMCH XOAa 3aceaHmil HaO HOAaTe1bHOIO COBETA, B TOM
YHCJIE. ¢ COTJIacHsl MPUCYTCTBYIOIWMX YICHOB. HA ayYHO0-, BUACOHOCHTEIH:
- IOATOTOBKA MPOEKTOB NPOTOKOJIbHbIX PelUeHUi:
- BelleHne, OPOPMICHHE B OANHCAHNE MPOTOKO.I0B 3aCe 1aHMIl HAOIOAa e 1bHOT O
COBETA N BBIITMCOK M3 [IPOTOKOJIORB 3ace1anuil Hab I 1aTeAbHOTO CoBeTa:
- PACCbLIKA JOKYMEHTOB, YTBEP/KIAEHHbBIX HAOTHOAATE IbHBIM COBETOM:
- BBIIOQJIHAET HHBI® [10THOMOYHS, CBA3AHHBIC C JCI0NPOHIBOIC TBOM H
Opranu3aifel AeaTeIbHOCTH Hal1I01aTeIbHOrO COBeTA.

0) XpaHeHHe JOKYMEHTOB H PackpbiTHe HHPOPMALLTH 00 [Mpeanpusitii, a
HMEHHO:
- obecrieveHHe XpaHeHHs JOKYMEHTOB, MPEYCMOTPEHHBIX 3aKOHOAATE ThCTROM
PecnyGauku Kasaxcran, B Yerase i HHbIX BHYTPEHHIX JOKYMEHTAX
[peanpustus;
- IPEIOCTAB/IEHHE 3AKOHHBIM IPECTABUTENAM VIIOIHOMOYEHHOIO OpraHa
{(MECTHOTO UCIIOAHHTEABHOLO OpraHa) 10CTYNa K JOKYMEHTaM I"]po,:np;m'rus; B
VCTAHOBIEHHOM ITOPSIIKE;
- OPraHU3alus U3TOTORJICHUS KOTIHH JOKYMEHTOB 110 TpeDOBaHHIO
YMOJHOMOYEHHOIO Oprata (MeCTHOrO HCIOIHHTEILHOIO OPraHa) i 4ieHos
HadIH01aTeTLHOTO COBETA:
- ydacTie B vyete ahguianposanubix an Ipeanpustis:



-

- OPFaHH3aIHA MOATOTOBKH M CBOEBPEMEHHON MOIAYH YTIOTHOMOUEHHBIM OpraHam
(MyOIHKALUN B-VCTAHOBNEHHbIX CIIYHaAX ) OTHETOB, COOOWIEHHI O CYIIECTBENHbIX
akTax, yBeoMiIeHHH, HHON HHGOPMALIIK, NOLIeKaLLe]] PACKPbITHIO
I[Mpeanpusituem;
- YHacTHe B akTyanu3aluuu HHQOpMaluH o(GuuuanbHoro web-cajita [Mpeanpustus
B HHTepHEeTe.

7) opraHu3alus B3auMoAeHCTBIS MeXK Y opranaMu [peanpustus. g8 Tom
yucie:
- CBOCBPEMCHHOE BbIAB/ICHHE HA3PEBAIOLUMX KOPIIOPATHBHBIX KOH(M.IHKTOB.
MH(QOPMHPOBAHHE 0 HHX COOTBETCTBYIOLINX OPIaHoB (A0 KHOCTHBIX J1H1L )
[MpeanpusTus, NpuHATHE Mep Mo Ux NPe10TBPALLEHHIO H. NIPH HEOOXOMMOCTH,
odecrieueHne paspelieHus KOH(IHKTOB KOMIETeHTHbIM OPraHOM (1OTKHOCTHBIM
auuom) Hpeanpusitus;
- YH4CTHE B NOATOTOBKE U PeaTH3ALMU PELICHHI O peopraHu3aliim [peanpusitus:
- VBEIOMIIEHHe KpeIHTOpOB B C1y4qae rnpuHATHS peuIeHs o peoprassaniiyg
[peanpusitus:
- Y4aCTHe B HCKOBOI, MPeTeH3HOHHOI padoTe 110 BONpOcaM mpiHveHeHis HOpM
3aKoHonatenbetba Pecriybunkn Kasaxceran B 06:1actu koprnoparusHoro
VIIpaB/IeHHs;
- MHBIX VCTAHOBIEHHBIN 3aKOHOIATETHCTROM KOPIOPATHRHEIX MPOIETV].

4. Ilpasa u 00s13aHHOCTH cerpeTapst HABT101ATEALHOIO COBETA

16. Cekperaph HABTIODATEIBLHOTO CORETA MPH OCVILECTRICHHH CBOMX TIPAR U
MCTIOIHEHIH 00S3aHHOCTEH A0KeH AeHCTBOBATH B uHTepecax Ilpennpustus,
OCYLICCTBIAATE CBOH NPABa H UCHOHATE OOS3aHIOCTH T0GPOCOBECTHO H PA3YMHO.

[7. Cexperaph HaGmoaTe1bHOrO COBETA B Mpesienax cBoel KoMIeTeHiH i
BIIpaBe:
1) 3anpanmBare U 10:1y49aTh Y I0MKHOCTHBIX 1Ll Hpexnpusitust. pykosoaureeii
Cro CTPYKTYPHBIX NoapasaeaeHHil HHPOPMALHIO H JOKYMEHThL. HEOBXOTHMbIC 115
BBIMOTHCHMS BO3TOKEHHBIX HA HEro 3a1a4:
:) KOH'I‘pOﬂHpOBEl'I"b HCHIOJIHeHue p@llfi:‘]iliﬁ. IIPHHATDLIN VHOMHOMOYCHHbIM OPradHoM
(MECTHBIM HCTIOJTHUTEILHBIM OPraHOM ) H Halb THOATEIbHBIM COBETOM:
3) mpeanaraTh BONPOCHI B [IOBECTKY [AHA 3aCEAAHNS HAOMOAATCIbHOIO COBeTd
HCTIONHHUTENbHOTO oprana Ipeanpustis;
4) MOArOTABNUBATL 1 HATIPABISTH YIIOMHOMOYEHHOMY oprany (MeCTHOMY
HCNONTHUTETLHOMY OPraHy) OTBETBI Ha €0 KOPPeCHOHACHLHIO (B paMKax
BOIPOCOB KOPIOPATHBHOIO YNPABICHHU ); TTPEAOCTABAATH MATEPHAIBI 10
BOTPOCaM, BEIHOCHMbIM HA PACCMOTPEHHE YIIOTHOMOYEHHOMY OPraHy (MeCTHOMY
HCTIOTHHTEALHOMY Oprauy), 10kymeHThl [peanpusitust, noiexaniue XpaHeHHio,
3ATPATHBAIOUINEG HHTEPECH! VIIOTHOMOYCHHOTO oprasa (MeCTHOro
HCTIOJTHHTE/IbHOIO OPrana), a Takke noJAroTaBinuBark OTBETh! 110 HHBIM
NOCTYMHUBIIMM BONIPOCAM B PAMKAX NOTHOMOUHIA. [IPEIOCTABICHHBIX CEKPETAPIO
HA0THOIATEILHONO COBETA NEHCTBYIOLLNM 3aKOHOIATCIbCTBOM 1 BHYTPEHHHMH
nokymeHtamu [lpennpusris:



S) sanpawmBars HHGOpMauno y dananconepkarens [pexnpusatus 06 onepaumsx.
JAPeTHCTPHPOBAITHEIX B peecTpe Gatancoaepxatess [IPeaAnpuaTHs, & TAKKC HHYIO
rH(opMalrio 13 peecTpa. Heodxoaumyo [peanpusTus:
6) NpeaoCcTapaATh DaNaHCOIEPKATENO JOKYMEHTALHIO, CBI3AHHYIO ¢
uMmyiectBoM [lpeanpusiTus 1 HeoOX0AUMYIO DANaHCOIEPIKATE O 1714
HajIeKallero Be1eHus peectpa [peanpustus.

18. Cekperapb HadONATEALHOTO COBETA 0OA3aAH:
1) cTporo cobaroaaTh B CBOCH I@ATEILHOCTH HOPMbI H TPEOOBIHHS
sakoHoaatenbeTsa Pecnvbankn Kazaxeran, yerasa, Koaexca koprnoparusroro
ynpasierus [lpeanpusaTHs 4 ero BHYTPEHHHN 10KYMEHTOB!
2) pYKOBOJCTBOBATHLCA B CBOCH J1eATeNbHOCTH ACHCTBYIOLIHM 3aKOHOAATE 1bCTBOM.
pEeLIeHHSIMH YITOMHOMOUEHHOTO OpraHa (MecTHOrO HCMOTHUTEILHOTO OpPraHa) i
HalmrodatenbHoro copeta [lpeanpusatus:
3) HCTIOMHATH NOPYYEHUs NpecesiaTens Ha0II01aTe IbHOTO COBETA,
4) o TpeboBaHIO HAOMIOAATENBLHOTO COBETA OTUHTBLIBATLCA O CBOET
AeSTEeIbHOCTH Tlepesl HIUM:
5) urdopmuposath HadI101aTe/IbHbII COBET O BOSHHKHOBEHHH CHTVALIMIL,
CO3BAANOIIMX YIPO3Y HAPYLIEHHS HOPM 1efiCTBYIOLIErO 3aKOHOIATE. 1bCTBA, 1IPaB
VIIOTHOMOYEHHOTO OpPraHa (MecTHOTO HCTIOMHHTEIBHOTO Opratal. a Takxe
BO3HHKHOBEHUS KOPIIOPATHBHOIO KOHMINKTA.

2. Veaosus onaatsl Tpy1a B
MPeMUPOBAHUS ceKpeTaps Hal.1101aTC.ILHOI0 COBETA

19. 3apaboTHas ruiata cekperaps HadIr0aTeNbHOTO COBETA ONPEILIACTCH
CYMMOMN YCTAHOBIEHHOTO TPYIOBBIM TOTOBOPOM (I0TIONHHTENBHBIM
corjauieHHeM ) JOKHOCTHOTO 0KJ1aia i APYTHX BbIIIAT KOMICHCAIIHOHHOTO H
CTUMYJIMPYIOLIErO XapakTepa B COOTBETCTBHH € 3aKOHOAATENCTBOM PecnvOinku
Kasaxcran u nacrosuuim [Tososxennen.

20. Hauucnenne 3apaboTHON NaThl MPOU3BOINTCS B COOTBETCTBHH C
Tale1em vueTa UCrob3oBanis pabodero BpemeHit. YyeT akt HueckH
O'I‘pﬁGOT&HHO!‘O CCRPCTApCEM }-ltl()ﬂ!()‘[l'd"i CABHOIO CcoBeTa BPCMCHHK OCYLUECTBAACTCSH
OTBETCTBEHHBIM CTPYKTYPHBIM I101pasiesenuem [peanpusartis.

21. TlopszoK BbINAATH 3apabOTHOI MIATEI CEKPETAPIO HAOTIONATE ILHOT O
coBeTa onpeaeseTcs BHYTPEHHNUM JOKYMEHTOM [IpepsTis, peryanpyowms
CHCTEMY OTTaThl TPY/IA WTATHBIX Pa0OTHHKOB.

22. PazMep A0DKHOCTHOrO OK/1aa H YC/I0BHs BOSHATPAK ICHNMS CeKpeTaps
HZLGHK)H&UCJIbHUI O COBCTA l'lpe:n‘lpm{'ﬂm, HE VCTAHORBICHHDIC HACTOALIMM
[TonoxkeHnem, onpeaensores peienvem Habonate bHoro coseta Mpeanpusis.

23. To pewennto Had:ogaTesbHoOro cosera [pe Anpuatus cexpetapio
HaOMI0IATEILHOTO COBETA MOKET BbIILIAUHBATLCS [IPEMUsSt [10 PE3YIbTaTam ero
paboThI 32 OTUETHBIIl KBAPTAJ, B C/lyUde KA4eCTBEHHOTO H Pe3)IbTATHBHOTO
BBITOJIHEHMS KM CBOHX (DYHKUHOHAIbHBIX 00A3aHHOCTECH, B pasMepe, He
NPeBHILLAIOLLIEM pa3Mep OIHOI0 J0KHOCTHOIO OKIa1a.

24. B yecTh npa3aHOBAHHS HALHOHAILHLIX, MOCYAAPCTBEHHBIX W
HDOQIECCHOHHEIbeIX [Tpa31HHKOB B PGCH}'@HW\'L’ Ka3axCTaH 3a cHeT IKOHOMHH



cpencts donaa oriarsl Tpyaa (1aiee — GOT) gonyekaeTcs npemMupoBatie
cexpeTaps HAOHOAATeNLHOr0 copeTa [IpeanpusTus B pasMepe, COOTBETCTBYIOLCM
pazmepy IpeMHAILHOMN BBILIATH 10 TaKUM caydasy paboTHHky [lpeanpusitus ¢
JAO0KHOCTHBIM OKJ1aJI0M, IKBHBATEHTHBIM J10JIKHOCTHOMY OKJIany CeKpetaps
nabmoaatensHoro copeta. CoOTBETCTBYIOLLCE NPEMUPOBAHHE OCVIIECTBASETCS HA
OCHOBAHHH NIPMKA3a PYKOBOAMTE IS HCNOAHUTEIRHOTO oprana [Ipeanpusitis 1160
AHLA, HCNIOJTHAIOWETO €0 O0SM3aHHOCTH.

25. IpemupoBanue cexpeTaps Had/I0aTeIbHOTO COBETA. MIPEIVCMOTPEHHO
HacToAWNM [ToT0/KEHHEM, HE NPOH3BOANTCA B [IEPHOI HCIILITATCIBHOTO CPOKA H
[Py HAIMYUK Y HErO HE CHATOTO JHCIHTTHTHAPHOTO B3LICKAHHA.

26. ExeroHblit oniavyuBaeMblil TPY Z0BOH OTIYCK CERpeTapio
HabMI0AATebHOIO COBETA NNPeI0CTaBASCTCA B COOTBETCTBHH C [TPHKA30M
pykogoaute1st McronHuTepHOro oprata [peanpusatis Ha OCHOBaHHH 3afBICH A
Ha HMA [Ipeacelateitd l"l&ﬁj]}O,’laT'(i.'IbHOf'O COBCTA, P YCJIOBHH NOAOKHTCTBHOM
pe3omonHU npeiceaares Hab i aaTelbHOIO CoBeTa.

27. CexpeTapio HabaronaTenbHoro cosera [peanpuarus ocyecTRISOTCH
AOIIAThL, NPEAOCTABASIOTCS raPaHTHH M KOMIICHCALHOHHDIC BLIILIATHL B pasmMepax.
1peyCMOTPEHHBIX TPY/I0BBIM 3aK0oHOIaTeIbeTBOM Pecnybinky Kaszaxcran.

28. CekpeTapto Hab:mogaTeabHOI0 coBeTa [IpeanpusTus., npoLue ey
HCHbITaTeNbHBIH CPOK TUO0 NPUHATOMY Ha paboTy 0€3 TAKOBOI 0. MpPH
NPeaOCTABICHHH €KEr0JAHOTO OILIaUHBAEMOI0 TPYI0BOTO OTIY CKa
BbIMJIA4MBAETCS T0COOUE HA 03710POBIleHHE B pasMepe ABYX J0/KHOCTHBIX OK1daldd
OIIMH pa3 B TEYEHHE KAICHIapHOIO roid.

29. Cexpetapio HaburotatenbHoro coseta lpeanpusatis oKasbiBacTCs
MartepHanbHas IOMOIIb 3a cueT IkoHoMUH cpeicTs POT B pazvepe 30 (TpHALATH)
MECSUHBIX pacueTHBIX MoKazateliell. MaTepuaibHas NOMOIb. [IPe1yCcMOTPeHHas
HACTOSIIMM TTYHKTOM, OKa3bIBAETCS Ha OCHOBAHHH KOMHIT 1011 BeP/K 10 ILNX
JOKYMEHTOB (CBHAETENLCTBO O POKICHHUH (YCBIHOBIEHHE/ Y I0UEPEHHE ),
CBUAETENLCTBO O Opake, CBHASTENLCTBO O CMEPTH) B CIICAYVIOLIMX C1y4asX:

1) posaeHHS (YCBIHOBIEHHUS, YA0UepeHHs ) pedeHKa;

2) GpakocodeTanus cekpeTaps HabI01aTeIbHOTO CoBeTa;

3) CMEPTH CYIIPYTa (CYyNnpyrH) ceKpeTaps HadIHAaTe IbHOTO coBeTa HITH ero
OJLM3KHX POJACTBEHHHKOB (pouTesiei, neTeil, YChIHOBHTC/ICH, \ ChIHOBICHIDIX.
MOAHOPOIHLIX U HEMOTHOPOIHBIX OpaTheB I cecTep).

30. He npeiycMOTpeHHble HacTOs MM [TooREHHEM BbITNIATbI CERPETAPIO
HaBII01aTEIbHOTO COBETA, BKIKOUAs HHbIE BH/bl BOHATPAKICHHE, 1onat.
HaABaBOK, TIpeMUil H APYTHX GOpPM MATEPHALHOTO TTOONIPEHHS B JCHEKHON HITH
HATYpanBHOM (hopMe. 3aIIpeLlaroTCs.

6. Oﬁecnetlenue ACATCTILHOCTH CORI)G'T';\[)SI H3651l()jfl“l'l’(}(lbll()l'(} coRera
31. B ueasx Haanexauero u 3pGeKTHBHOrO BBIMONHEHUS 0DS3aHHOCTEH,

CexplTapb HabTIOAaTeNbLHOro COBeTa JLOKEH ObITh 00ecrieuen HE‘OGXO,’]UMMMU
OPFZI'HM'52:11.1110HHQ‘TCXH“I‘ICCKHMH YCIIOBHAMY, B HYAaCcTHOCTH!



1) Cexperaph HabII01aTeILHOTO COBETA TOTKEH HMETh OT1e/bHBII KaOHHeT.
KIGKOEH{HM(‘%CE} HeTMOCPeACTREHHO 110 MeCTY Haxom e s O(bHC(I HEHTPAJABHOTO
annapara [peanpusitus;

2) paGouee MecTO cekpeTaps HabII0AATeILHOTO COBETA J0IKHO ObITh
o0ecreyeHo MepcoHaTbHBIM KOMMBIOTEPOM, d CaM CeKpeTapb HabIIaTeNLHOro
COBETA — MePEeHOCHbIM KOMITbIOTepoM ( Notebook ):

3) Cexpetapb HAGTIOIATENLHOO COBETA NOMKEH OhITh 0O0ECIEUEH HeOBXO MO
OPTTeXHHUKOH, cefihoM. HecropaeMbiM METALTHYECKHM IKADOM 1715 XPAHEH s
AOKYMEHTOB, 4 TAKKe CHIPABOUHOMN U Nepuoaiyeckoll TUTepaTypoil.

32. Pazmep KOMaHIMPOBOUHBIX PACXOI0B (CYTOUHbIE, Pacxobl no HaiiMy
KHJIOrO MOMEIIEHHS, PACXO/BI MO MPOL3TY K MECTY KOMAHAMPOBAHHA H 0GPaTHO)
A1 CeKpeTaps HabMIOIATeIbHOTO COBETA ONPEIEIsCICs B COOTBETCTRIH ¢
BHYTPEHHHMH JoKyMeHTamH [lpeanpustis.

7. OTBETCTBEHHOCTL ceRpeTaAps HalII01aTEILHOIO COBETA

33. Cexpetaph HADIHONATENILHOTO COBETA HECET OTBETCTBEHHOCTh nepe
Hpeanpusitnem 3a yobITku. npuunnennbie [PeImpHsTHIO €10 BHHOBHBIMI
JeHCTBHAMHE (De3aelicTBIeM), B OpsKe, YCTAHOBISHHOM JAeACTBYIOMIHM
3aKoHoaaTeNnbCTBOM PecnivOnku Kazaxeran.

34. 3a HeHCIIOHEHUE UITH HEeHALTEeKALLee MCTIOTHEHHE CeKpeTape
Ha0/1101aTeIbHOIO COBETa BO3IOKEHHBIN HA HErO 08s3aHHOCTe, a TAKKe B Cvyae
BBISIBNHIS PAKTOR HApYLISHUS TPYIOBON JHCHIMITHHbL 110 peteHuIo
HA01101aTENBHOTO COBETA K CEKPeTapio Hab/I01aTeIbHOTO COBeTa MIPUMEHSIOTCA
MEPbI B3bICKAHHA B COOTBETCTBHH C TPYAOBLIM 3aKOHOAATEIBCTBOM.

35. Cexpertapb Hal/1101aTCILHOTO COBETA T1€ BPABe Pa3r.IaiiaTh CBEICHIIS,
COCTABMAIOIIHE COMMACHO AHCTBYIOWEMY 3AKOHOIATeAbCTBY Pecnviimkm
Kasaxcrad u BuyTpennum nokyMenTam [Ipeanpustig KoMMepueckyio Taii Hy. a
TAKKC HHVIO KOHQ)H,’.I(‘II‘IU.}iél;lbl‘!}'fo uuci)opz\iamffo,

36. CekpeTapb HAOTIOIATEILHOTO COBETA He BIIPABE HCTIOIL30BATH AOCTVITHVIO
eMy HH(OPMALIHIO OTPAHUUEHHOI0 10¢TyNa 00 [TpeipusiTist B THYHBIX LeTsX.

8. 3ak/ounTe IbHbIE NOTOKCHHSA

37. Henoadenue oGs3annoctedi cexperapst HabmoaTeIbHOro coBeTa. B cayyae
€ro OTCYTCTBHSA, OCYLUECTBSIRT JTHLO, KOTOPBI HAZHAUACTCS 110 pelleH o
HabmonaTenbHOTo coBeTa U3 uncna paboTHukos [peanpusatis.

38. Ecin oTaebHbIe MyHKThI HACTOSIUCTO T1on0KeH A BCTVIAIOT B
NPOTHBOPEYHE € ACHCTBYIOLIMM 3aKOHO1aTe IbCTBOM PectiyOmitkn KasaxctaH, »1u
MYHKTbI YTPAYHBAIOT CHITY H B HaCTH PEryJMPYEMbIX 3TUMH 11VHKTAMH BOTIPOCOB
clieyeT pyKOBOIACTBOBATLCA HOPMaMH A€HCTBYIONIETO 3aKOHO TATE IbCTBA
Pecniy6ankn KasaxcTaH 10 MOMEHTa BHECCHHS COOTBETCTRYIONIMX H3MEHEHHIT B
Hactoswee [Tonoxenue.



